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MOJOKEHUE ~—
OB AIMAHMCTPATHBHRO-YIPABJIEHYECKOM NEPCOHAJIE
KIBY CO «IAHCHOHAT «BOTOTOJILCKHM »

1. OBIIHE MTOJOKEHHS

1.1.AIMHHHCTPATHBHO-YIIPABICHYECKHH  MEpPCOHA SBIAETCA CTPYKTYPHBIM
nogpasnenenunem KI'BY CO «TTagcuonar «BoroToIBCKH» H HE TIONB3YETCH
[paBaMy IOPHHYECKOro JIHIA.

1.2. AnMHHHCTPATHBHO-YIIPABICH qecKuil mepcoHal [OqUUHAETCA
HeTIOCPe/ICTBEHHO PYKOBOJHMTEILIO YUPEHICHHA.

1.3.AJIMHEHCTPATHBHO-YIIPAB/IEHYECKHH  TIEPCOHAT ocyIIecTBIAET  CBOIO
JeSTETLHOCTE B COOTBETCTBUHN ¢ QeepanbHbIMH 3aKOHaMH H HWHBEIMH HOPMATHBHBIMH
NpaBOBLIMH AKTaMH Poccumiickoii Menepanyu, HOpMaTHBHBIME MPABOBEIMH aKTaMH
KpacHospckoro Kpasi, TIpHKa3saMu Yupenurels, YINOIHOMOYECHHOTO —OpraHa.
Verapom, TI0NOKEHHEM YUPEKCHHS, NPUKa3aMH 10 YYPERICHHIO H HACTOS LM
[TonosxeHHEM.

1.4.Crnyxe0OHble 00A3aHHOCTH a/IMHHUCTPATHBHO-YNPaBIEHIECKOr0 MepcoHaia
onpenensitoTcs  TPYAOBBIM sakoHomaTenbeTBOM — Poccuiickolt  ®enepaunH U
JOIKHOCTHEIMM HMHCTPYKLMSAMH B COOTBETCTBHH € pactoanmmM [lonoxeHneM W
JIOBOJISITCA TIOJI PACIIHCKY /10 PaOOTHHKOB

1.5Ha  paboTHHKOB aIMMHHCTPATHBHO-YIPABIEHIECKOro nepcoHana
pacTIpOCTPAHAIOTCA  YCIOBHS OILIATRL  TPYZd, TPOIOIKATEIBHOCT paboyero
BPEMEHH M €KerOJIHBIX OTNYCKOB, yCTAHORIEHHIX N8 THX KaTeropuii paboTHHKOB.

2. CTPYKTYPA

2.1.CTpykTypy H IUTaTHOE PacnuCcanue CTPYKTYPHOrO I10JpasiencHus
yTBEpAIAET PyKOBOJMTENb YHYPEKICHHA B npenenax CBOMX TONHOMOYHH MO
cornacopanmio ¢ yupemutesem  (MWHHCTEPCTBOM colManbHOH — TOJNHTHKH
KpacHOAPCKOro Kpas).

2.2 AZIMMHHCTPATHBHO-YTPaBJIEHYeCKHH [EepCOHajl COCTOMT M3 CleqyIOMIHX
[LTATHBIX enuHHI: aupekrop-1,0, 3KOHOMHCT 1-# kateropuu-1,0, sxonomucT-1,0,
crienEanHcT Mo kagpam-1,0, TporpamMMHCT 1-ii kareropum-0,5, COeUHANTHCT TO
oxpase Tpyaa-1,0.

3. 3AIAYH



3.1. ADIMHHHCTPATHBHOC obecredeHne AeATeNbHOCTH yUpeAKIeHHA.

3.2. MatepHabHO-TeXHHIECKOE obecrneuerne yIpeaKISHHA.

3.3.VnpaslieHHe NeNoNpOr3BOACTBOM BHYTPEHHHX HOpMaTHBHBIX
OpI‘aHHE&U.HUHHO-paCHOPH,I!,HTEJ'J.BHBIX JOKYMEHTOB yUPEHASHHA.

3.4.YupapieHHe undopMalHOHHBM oGMeHOM  ydpewaeHust ¢ BHELIHWMH
opraHu3ausmMA.

4. ®YHKLMHA

4.1.OnpenensieT CIPYKTYPY ynpaBieH s yupesk/IeHHEM, MTaTHoS pacrucanye.

42 B npemenax CBOCH COMTICTEHIMH JielicTByeT OT HMEHH yupeKIeHas.
fpe/ICTABNAET Er0 HHTCPECh] B JIPYTUX YYPEKOCHHAX H opraHu3aluAsx, cyaax.

4.3 Pacnopsixaercs B yCTAHOBNEHHOM 3aKOHOJATEILCTBOM  TIOPAJIKE
MMYIIECTBOM H CPEACTBAMH yupek/eHHs.

4.4.3akmouaer IOTOBOPEL, BBIIAET JIOBEPEHHOCTH, OTKpBIBAET B DaukKe
JMILEBble cHETa B NOPAIKE, [peLyCMOTPEHHBIM 3aKOHONATE/IECTBOM.

4.5.06ecreynBaeT panHoOHanbHoe JCTIO/B30BAHHE OIOIKETHBIX CPEACTB, a
raioKe CPeiCTB, MOCTYTAlOUIHX 13 JPYTHUX HCTOYHHKOB.

4.6.06ecrieydBaeT IUATy HAIOroB M cGopoB B mOOpAAke H pa3Mepax,
orpefeieHHbIX 23 KOHOJATENBCTBOM Poccuiickoii (PejepalHi H KpacHOsIpCKOro

as.

4.7.06ecneunBaeT COONIONEHHS YCTAHOBJIEHHOIO  TIOpAika paboTEL €O
ITAMIIAME M IE4aTsiMH yUpekACHHA.

4.8.06ecneunsacT aﬂmmlucma'mBHo-xogs{ﬁcmetuto H TIPOU3BONACTBEHHYIO
paboty yupexJieHHs 10 BCEM HanpaslIcHHAM €ro NesATeIBHOCTH, pelasT
(uHaHCOBEIE 1 xO3sicTBEHHBIE BONPOCHL.

4.9.0pranusyer  BBIIMONHCHHE B yCT@HOBJEHHBIE  CPOKH nopy4enHi
PYKOBOJHMTES Y IPEKACHH.

4.10.TlnapnpyeT, KOOPAMHMPYET H KOHTpOIHpPYeT paboTy CTPYKTYPHBIX
riompasae/ieHHH.

4.11.06GecrieyuBaeT B YCTAHOBICHHBIC CpoKH Bce BHJBI OTYETHOCTH,
MpeycMOTPEHHBIE 3aKOHONATEeNIBCTBOM.

4.12.OcyuiecTBaAeT TPOBEACHNE 3aKyNoK  TOBAPOB, pabot, ycayr B
COOTBETCTBHUH C JICHCTBYIOUIHM 33 KOHOIATE/IECTBOM.

4.13. OcymecTBaseT NpHeM Ha paboty, nonbop W PaccTaHOBKY KaJIpoB,
onpesiender  JIODKHOCTHRIE oGA3AHHOCTH COTPYIHHKOB, NPHHHMACT Mepel  TI0
obecreueHHI0  yUpEeKNCHHA KBaTMQHUIMPOBAHHBIMH  Kalpami, MOBBLIMLIEHHIO HX
KBaTAbUKALWH, COOIOASHHIO TPYIOBOTO 3aKOHONATEILCTEE.

4.14 W3pnaeT npHKasel 1o yupekASHHIO, TpPHMEHACT mepsl TIOOLIpEHHA 1
LasiaraeT B3LICKAHWs Ha PabOTHHKOB YUPEIKIeHHA.

4.15.06ecneunBaeT Oe30MacHeIC 1 GraronpHATHEIE yCTOBHS TpyZa JU1S
CTIIENMATHMCTOB YUpeKAeHUs.

4.16. TIposoauT TOCTOAHHYIO pabory TO yKperueHno TPYNOBOH ¥
npom&oﬂcmeuﬁoﬁ jucraruanbl.  TlozaepaHBact GraronpusTHBIA  MOpanbHO-
[ICUXOIOrMyecKuil Kaumart B KOM/IEKTUBE.

4.17.0cymecTBIseT  BEJACHHC TIeIoNPOR3BOICTEE, dopmupoBaHue  H
OTIIpaBneHHe/ oIy eHAe KOppecnoHeHIHH | ppyroit ~ EHQopmanMH MO
3MeKTPOHHBIM KaHalaM CBA3H.



4.18. Oprauu3yet padoTy 1o YCTHBIM H MHCEMEHHBIM ofpalenusiM rpaiJiat 1

opraHH3alui.
4.19.0pramusyer padoTy pepcoHana o Tpe/oCTaBICHHEO [OTy4aTeNsM
coLManpHBIX ycmyr — BCEro KOMIIIEKCa COLHMATBHBIX YCIYT paccmaTpuBacT

saqBJIeHHs U TIPEUIOJKEHH s IPaKian 0 BOMpOcaM COMHaNBEHOTO obcnyKHBAHUA H
NPHHHMAET COOTBETCTBYIOMIAE MepBl T10 MX peain3aliu.

4.20.OcyuecTsiseT B COOTBETCTBHH C 3aKOHO/IaTENLCTBOM PoccHicKoi
depepaund padoTy 1o COMILIEKTOBAHHIO, XPAHEHHIO, YIeTy H HCIIOJIB30BAHHI0
JIOKYMEHTOB, 00pa30oBaBILIXCA B XOJI€ JIeSTeNbHOCTH TOJpasIe eHiA H y4pexIeHHs.

4.21.0cyumecTBiseT opranuzaluio ¥ KOHTPONB 33  KOMIUICKCHBIM
0BCITyKHBAHHEM W COAEPHKAHHEM 3@HAs H TIOMEIen i yPESiCICHIA, npuneraromeH
TEPPUTOPHH B COOTBETCTBMA € TipasdnamMi H HOPMaMH npcmsno,ucmeﬁﬂoi‘d
caHuTapHH 1 npomﬁonomapuoﬁ Ge3011aCHOCTH.

4.22.OcyLIecTBIsSET METOAMICCKOE PYKOBOACTBO [10 OXpaHe TpyJa, TeXHHKE
Ge30racHoCTH H MPOTHRONOKAPHOH He30MMacHOCTH.

4.23.0cymecTBIACT opranp3alMio  BENCHHA Hopmamsﬂo-cnpasouﬂoﬁ
HHOOPMALHH, oTHOCSIIEHCS K GYHKIMAM YpEKACHHA.

4.24.06ecrnedeHHe  COXpaHHOCTbL  H HCHOIb30BAHME TIO0  HA3HAUCHMIO
MMYTIECTBA YIPEKACHHA.

4.25.CobnroaeHue npaBiil 0Xpanel TPy ad, TexHHKH Oe30MacHOCTH H r0KapHoOH
Ge30racHOCTH.

4.26 ITpunumaer yuactae B ypaKyaliy KIHEHTOB yupemaeHus TpH
BO3ZHHKHOBEHHH MOXKapa Wi ype3BbMaiHbBIX cUTYalmii.

4.27. ObecrieudBaeT B [pefeiax cBoeil KOMTETCHIIHH 3aLluTy cBeleHHI,
COCTABIIAKIIHX npogeccHOHaNbHY Taiiny, ¥ WHBIX cBeleHHi OrpaHW4eHHOro
pacrnpoCTpaHeHHs.

5. TIPABA

5.1. 3anpalmMsaThk yndopmMallnio Yy HauanbHHKA oTAena W CHOEHAIHMCTOB
CTPYKTYPHBIX nojipasfeIeHHH pH(pOpMAIHIO,  CTIPAaBKH 1 AHBIe  MaTepHalbl,
HeoBXOAMMBIE LIS pabOThI YU PEHKACHHSL.

5.2. TpeacTaBmsiTh PYKOBONUTEIMO Ipe/ioKeHiA 0 HalOKCHHH B3BICKAHUA Ha
COTPYAHHUKOB, JOIYCTHBLIMX papymeHus B paboTe.

5 3. [OTOBHTE MPOSKThI IPHKA30B PYKOBOJIHTETIS.

5.4, JlaBaTh CTPYKTYPHBIM nojpasfiefieHusaM yKasanHsi, KOTOpble ABIAOTCA

oBs3aTeIbHBIMA UL MCTIONHEHHA 1O pompocaMm, —TPeAyCMOTPEHHBIM

gacTosmuM [ lonokeHHEM.

5.5. TpeGoBarh OT CTPYKTYPHBIX nompasjeneHui peCTaBIeHHC 3a8BOK Ha

moTpeOHOCTh B TOBAPHO-MATEPH ANILHBIX [IEHHOCTAX B YCTAHOBICHHBIE CPOKH.

5.6. Tpebosatk OT pyKoBoAMTENCH nojipa3aeneHu cobnoneHns MOpPAIKa

SKCIUTYaTallMy | XpaHCeHHA MaTepHalbHBIX HeHHOCTEH.

5.7. TIpeabABIATh NPETEHIAN K [[OCTaBIIMKaM IMpH HapylleHHH 06A3aTe/IBCTB

Mo KOHTpaKTaMm.

5.8. TlpemcTapnate HHTEPECEL yupeaacHus B ApYrHX opraHusauuax 1o

Borpocam cHabykeHHs, BECTH COOTBETCTBYIOLIYIO MEPENHCKY.

6. BBAMMOJIEMCTBHE

6.1. A,u.mnHHCTpaTHBHn-ynpaBncmecmﬁ nepcoHan OCyLIeCTBIACT CBOHO

NeSTeTBHOCTE BO B3AHMOICHCTBHH C JPYIAMH CTPYKTYPHBIMA roapasiesieHAMH



yupek/eHHs, B coTpyaHMYecTBE € pasHHbIMA 0O1IeCTBEHHBIMH,
TOCY AAPCTBEHHBIMH, PEJHTHOZHBIMH 1 HHBIMHM OpTaHW3alusMA, 00BEMHEHHAMH,
domnamu M OTIC/BHLIMU rpaxJaHamMH, CMOCODCTBYIOIAMH  BBIMIOJTHCHHIO
OCHOBHBIX 3a/a4 }"'-Ipe}KI_lCHHH.

7. OTBETCTBEHHOCTh

7.1. A,I[MHHHCTpaTL'IBllO—praEHEH‘IBCl{Hﬁ [epcoHal HeceT OTBeTCTBEHHOCTE 34
HedcrnoliHeHHe (HeHalmeKallee HCHOJHEHHE) BCEX BO3JIOYKEHHBIX Ha HETO dyaKOHH
W 327184, MPE/lyCMOTPEHHBIX HACTONIHM TMonosxeHHEM.

7.2. 3a TpHYHHEHHE MAaTepHanbHOro yiepba OpraHH3allMM — B TIPEACIax,
YCTAHOBJEHHBIX JIEACTBYIOIIHM TPY/IOBBIM M TPakIaHCKAM 3aKOHOJIATE/IECTBOM
Poccuiickoit ©enepalliu.

7.3. 3a pasrnameHue npmbcccmmaﬂmoﬁ Taiinpl, cTapliedl W3BECTHOH MpH
Mpe/IOCTABNEHHH COLMATBLHEIX YCIyT MOMy4aTessiM COLMATBHBIX yCIyr - B opAAKe,
YCT2HOBJICHHOM 3aKOHO/IATEIbCTBOM Poccuiickoii Denepaiu.



